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Annex C
BPI Bills Payment Guidelines

I. BPI Over-the-Counter Bills Payment (Cash or Check):
BEA Machine Queuing Procedure for SBA Payments (Other Merchant)

1. Tap the screen below to proceed to “Transaction Selection”

B
BEA | % BPI Express Assist

|| Tap screen to start

| Magsimula sa pamamagitan
| ng pag-lap ng screen

BEA Machine Screen

2. Then choose “Bills Payment”

Transaction Selection

DEPOSIT EILLS PAYMENT I
Please select the transaction WITHDRAWAL $5S PAYMENT
that you want to do.
Filiin ang transaction na nais gawin. 1
ENCASHMENT BIR PAYMENT
OTHERS US VISA PAYMENT
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3. Choose “Other Merchants”

Merchant Selection

Please select:
Piliin ang inyong babayaran:

— — s p—
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4. Encode the Reference Number then tap the NEXT button.

Reference Number
PYMT-OTH-MERCHANT

Please enter the Reference Number~©.
llagay ang Reference Number™,

112 3|45 6|7 8|9 0
back
clear

_! K LM N O P QR i

T U |V W | X | Y I | symspace
*The Reference Wumber may be your Customer Number, Atcoant Number, Tard Mumber, Policy Nuember
“4ng feferance Numbar oy maaaring ang lyong Customer Number, Account Humber, Card Mumbes , Policy Numbar

<< te_lm:gl
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5. Choose between Cash or Check for mode of Payment

Type of Transaction
PYMT-OTH-MERCHANT

——
—

Please select type of
transaction.
Pililn ang type ng
transaction.

=

<< Cancel

6. If Cash, encode the amount you want to pay then tap NEXT If Check,
encode the amount of the check then tap NEXT

Cash Amount
PYMT-OTH-MERCHANT

1000.00|

Please enter the total amount
of your cash transaction. I—4—— — — T

llagay ang total amount ng
iyong cash transaction.

*If Incorrect Tap CANCEL then you will go back to the Second Screen (image2)
then Follow the above procedure again.
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7. Screen will display Reference Number and Amount (Cash/Check)
you encoded to confirm. if Correct then Tap NEXT

Transaction Details Confirmation

Please confirm transaction details below:
I-confirm kung tama ang detalye ng transaction:

Type of Transaction PYMT-OTH-MERCHANT

Reference Number FILRTXXXXXXXXXXXXXXX
Cash Amount PHP 1,000.00

Check Amount PHF 0.00

_<<Cancel | | Next >>|

8. If you have another transaction, tap the YES Button then BEA Machine
will go back to the Second Screen again (image2).

Do you have another transaction?
Mayroon ka pa bang ibang transaction?

e e
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9. If none, tap the NO button then BEA Machine will show you
your Queuing Number. Please see below then Tap OK.

Your Queue Number is
Ang Queue NMumber mo ay

N288

Please proceed to the teller when your Queue Number is called.
Transact your business only with the teller at the counter.
Thank you.

Pumunta sa teller pag tinawag ang iyong Quewve Mumber.

Makipag-transact lamang sa aming teller na nasa counter.
salamat.

*#* PLEASE GET YOUR QUEUE NO. SLIP BELOW ***

B

10. Once you are called by the teller to verify your transaction details,
please confirm with the teller that the merchant is “FILRT IPO”.
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ll. BPI Online Banking: Enrollment of “FILRT IPO”
as Merchant for BPI Bills Payment

This is an important step that must be undertaken to be able
to push through with either of the two online modes of payment.
This can only be done via the BPI website.

1. Login in to your BPl Online account at hitps://online.bpi.com.ph/

[,BP' Rl cakisci s | BP Onne

Login to your account

semame

Pezawoed

2. Under Other Services — Recipients, select Manage Recipients

Arcannts Checkbinoks Q¥ Code
Bl salbm) L2111 | TN O T
Aoy Pyl Ools

RemitLance Servies Canls Tiarsadlinm
= Incuiiny on. incormang Eemittane td fnmml Mamage Srhrcuded Tansacione
=

Eranch Servires Heipients

P L sl |GLAL
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3. Select Add New Recipient.

Manage Recipients

e o

There are no enrolled recipients on your account.

+ Add New R

4. In the Enroll Recipients window, select “Billers” from the dropdown list.

Enroll Recipients Step 1 of 3 - rill in the details

Recipient

Select type of recipient v

v Select type of recipient

Billers

Prepaid Cards
Prepaid Phones

Other Prepaid Merchants

7 of 9




FILREIT* F<

5. Select “FILRT IPO | FILRT” from the drpdown list of available merchants
in the Biller field. You may also enter “FILRT IPO” or “FILRT” in the Biller field
to select the correct Biller. Please ensure PSE EASy Reference Number
is indicate in the Reference Number field

JBPI

Enroll Recipients Step 1 of 3 - Fill in the detalls

Recipient

Billers -

Eiller
FILRT IPO | FILRT ‘

Reference Number

FILRTXXXXXXXXXXXXXXX | |

IE oiher Servicos

6. Confirmation Details

Enroll Recipients Step 3 of 3 - Enaliment was successiull

o Enrollment was successful!

Confirmaticn Date & Time: Monday, Dec 28 2020; 04-10:57 PM (GMT «8)
Confirmation Mumber: 1609143045950

Rechpienl

Billers

Bilbe

FILRT IPO | FILRT

B lererie Minmber

FILRTXXXXXXXXXXXXXXX

B2 The details above have been sent to your ematl
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Payment of FILRT IPO Subscription through
BPI Online Channels (BPI Website and BPI Mobile App)

1. Under “Payments/Load”, select your enrolled PSE Reference Number
for the FILRT IPO. Fill in the subscription payment amount.
For Frequency, choose “Now.”

Amount 1o pay

£Hp |

Pay to

ACMC | 1234567 89TEST

ASKSHA | 3000064851

FILRT | FILRTXXXXXXXXXXXXXXX

MEG | TH/UPTOWN PARKSLITES

MEG | 5M/UPTOWN PARKSUITES

NTC | 3200200001-1563787 20120200044

NTC | SO1X0200044-20 202563789
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